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Clive Lawrence & Co. Tenant administration fees. 
Clive Lawrence & Co. are proud of the fact that we offer some of the lowest 

administration fees to tenants of the industry. 

 

We are occasionally asked why we charge administration fees at all? 

 

The fees are to cover costs incurred in work that we are legally required to do on behalf 

of prospective tenants. 

 
Administration fees are as follows: 

 

£0 On selected properties –please contact us for further details. 

 

£0 - On any application rejected by the landlord. 

 

£120 (including VAT) Per group - For groups of two people or less-where                                                                    

                                                          no guarantor is required 

                                                                     

£180 (including VAT) –Per group for groups of three or more, or where guarantors 

are required 

 

£420 (including VAT) To effect a request to a landlord to change one or more 

tenants on a tenancy agreement. Further charges may be added if the revised 

agreements are signed at a location other than our offices, or outside of our normal 

hours of business. 
 
For tenants who decide not to proceed with a tenancy after placing a holding deposit. 

Total charges are limited to the value of the holding deposit- £60 to re-advertise the property £60 for carrying out each 

viewing at the property for subsequent tenants £10 for each email/letter received (initial email of documentation is not 

included)  £20 for each response to a tenant query £30 for each request for a reference 

 

*This fee is not charged if a decision not let to the tenant is made by the landlord, although it may still be charged if the 

tenant has supplied false or misleading information or failed to supply the required references 
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